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How to Login and Logout



How to Login to LMS

Step 1

Go to the Faculty website and click LMS

University Home Joumals Audio Books EntreClub Rajagala Project LMS

_‘%@ Facultv of Hmnanmes and Social Sciences
12)0®0edm 0 B®r83 Beur Bda

u\)lf DL 16U TG 6BTLYIT UW&W)GL)&&@&M Lﬂ'b' GLRIGT

(p‘.

Q

ABOUT » DEPARTMENTS » CENTERS & UNITS » RESEARCH » STUDENTS » EXAM UNIT DOWNLOADS LMS E LEARNING




Step 2

Click ‘Log in’

Leaming Management System - University of Sri Jayewardenepura You are not logged in. (Log in)




Step 3

Type your username and
password

Cookies must be enabled in

Step 4 Remember username your browser

Some courses may allow
guest access

Click ‘Log in’ — Log in

Log in as a guest



How to Log out from LMS

Step 1

Click this down arrow and select ‘Log out’

Yasarathne

@ Dashboard
= Profile

B Grades

=2 Messages

s~ Preferences

@ Log out

— E e . |



Navigation Through LMS



Interface of your LMS account Step 1

Scroll down from here and see course categories

& C | @ Secure | https://Ims.fhss.sjp.ac.lk

Leaming Management System - University of Sri Jayewardenepura A ® WVTT Yasarathne

Home
Dashboard
Calendar

Private files

My courses

GENI 1102.2

ENGP 1101.3

GENI 2202




em - University of Sr Jayewardenepura

Course categories

~General Subjects (Compulsary Subjects)
b Year |3
v Year Il iz
b Year Il
~Department of Criminology and Criminal Justice i
» English Medium
¥ Sinhala Medium
~Department of Economics
» Economics

~Department of English And Linguistics )
» English Language These are the course categories

» English Literature
» Information and Communication Technology
» Teaching English as a Second Language
~Department of Geography
» English Medium
» Sinhala Medium
~ Department of History and Archaeology
» History
» Archeology
~Department of Languages, Cultural Studies and Performing Arts




How to Enable Editing
Mode



Course categories

- General Subjects (Compulsary Subjects )¢ For example Let’s use this

P Year |z <= Sub category
b Year Il @

b Year
~Department of Criminology and Criminal Justice «mmss pepartment
» English Medium
» Sinhala Medium
~Department of Economics ¢ Dpepartment
» Economics

~ Department of English And Linguistics




LMS - Faculty of Humanities and Social Sciences

Home / Courses / General Subjects (Compulsary Subjects)

(e Path you came

Course categories:  General Subjects (Compulsary Subjects)

Search courses

% GENI 1102.2 Information Techncrlcrgy'ﬂ

Lecturer: G.A Y R. Balazooriya
Lecturer. E.K KUMUDUNI
Lecturer: Suresh Malaka

% GENC 1001.2 Sri Lankan Society and Buddhist Culture *

Lecturer: Dunesh Gunathilake
Lecturer: Wen Yazassi

© ENGP 1101.3 English in Use *



GENI 1102.2 Information Technology Step 1 me———_—————— & -

Home / My courses { GENI 1102.2 £ Edit settings

Settlng Step 2 — & Tum editing_on

£+ Course completion

% Announcemants Turn Ed|t|ng On T Filters

£ Gradebook setup

m Backup
Tﬂpic ! 1 Restore
Topic 2 4 tmpod

# Reset

Topic 3 # More...

Topic 4




How to Add Announcement
on LMS



Click this icon and change announcement name as you wish.
(after typing announcement name click enter button)

+ % Announcements [ ¢ | Edit~ &

< Add an activity or resource




Click this down arrow and select ‘Edit settings’.

Edit ~

i % Announcement Test ¢ Edit~ &

£ Edit settings " Or resource

< Move right

8 October - 14 October «

@& Hide




Type your v General
announcement here
Forum name Announcement Test

Description

Announcement for all atudents

Click here for add (V) Moodle auto-format =
this symbol

~—> ¥/ Display description on course page €

€&  Announcements




Select ‘Save and return to course’

» Tags

» Competencies

Save and retum to course Save and display Cancel

There are required fields in this form marked §) .

Microsoft Access - Group 01 -

Home / Courses / Computer Centre / 3rd Year & 4th Year Courses / Microsoft Access - Group 01 £ Edit setlings
» & Tum editing off

£+ Course completion

Finally ‘“Turn editing off’

Y Filters

£+ Gradebook setup
Announcement ‘*’% Announcement Test ¢

WI | | a p p ear h ere Announcement for all atudents ﬁ—b' Backup

4 1 Restore



Adding and Changing Topics



<4 Add an activity or resource

I + - fopics

B TCIpiC 10 # Edit =

Hidden from students

4 Add an activity or resource

£ Topic M # Edit =

Add an activity or resource

B Topic 12 # Edit =
<+ Add an activi resource
4 Jopic 13 » EN

Hidden from students

< Add an activity or rezource

4= Add topics




Basic IT Introduction|

New name (Hit

enter button
after finish the

+ lopic! &

+ lopic2 « 4+ Topic2 «

4 lopicd »

4+ lopicd  »

4 Basic IT Introduction #




How to Upload a File
(Course Material) to LMS



Click “+ Add an activity or resource’ on
selected course unit wardenepura & ® WVTT Yasaratne

Microsoft Word

Home / Courses / Computer Centre / Introduction to Information Technowgy Test / 1234

o % Announcements ¢ Edii~ &

<+ Add an activity or resource

4 Lesson1 ¢ Edit+

< Add an activity or resource

4 Lesson2 »



Add an activity or resource

Lo m =] Lol

Quiz The file module enables a teacher to provide a

file a5 a course resource. YWhere possible, the
SCORM package file will be displayed within the course interface;

otherwise students will be prompted to download
Survey

Scroll down and click ‘File’ under

it. The file may include supporting files, for

Resources Wiki example an HTML page may have embedded

images or Flash objects.

Workshop
Mote that students need to have the appropriate

RESOURCES software on their compuiers in order to open the
file.

Book
A file may be used

File
« o share presentations given in class

Eolder = Toinclude a mini website as a course

resource
IMS content

package « To provide draft files of certain software

programs {eq Photoshop _psd) so students

can edit and submit them for assessment

€ More help




Click ‘Add’

RESOURCES
Book
File
Folder

IMS content
package

example an HTML page may have embedded

images or Flash objects.

Mote that students need to have the appropriate
software on their computers in order to open the

file.
A file may be used

« To share presentations given in class

« To include a mini website as a course
resource

« To provide draft files of certain software
programs (eq Photoshop _psd) so students

can edit and submit them for assessment

€ More help

‘ Cancel




Add suitable name

» Adding a new

+ General

Name Microsoft Word Mote

Description

RN

B

[ Display description on course page (7]

Select files

b Expand all




Click this icon for upload file

Select files

Click choose file

Dl

W Files

T Server files

Th Recent files

&, Upload a file

& URL downloader
Th Private files

&) Wikimedia

Maximum size for new files: S0MEB

You can drag and drop files here to add them.

Aftachment

- Choose File | Mo file chosen

Save as




Brows the file that you need to upload

! € Open

I "F - ¥ This PC » Dﬁﬁﬂp » w ) Searc]

Click ‘Open’

Organid = Mew folder
~ Mame -. Date modified
D| Questionaire 1271272018 11:11 ... | File folder
& This PC | spss 22 6/29/2017 9:46 AM | File folder
_J 3D Objects | Thesis outputs 3/29/201912:57 PM | File folder
I Desktop W\ 4th year 2nd semenster subjects - Shortcut  10/2/2012 1:17 PM Shortcut
Documents B 4730/2020 640 PM | Microsoft Word D...
6| Acoustic Songs 26/ MP4 File

WV new Eui::;:zc_lr_si::‘?vmd Document Adobe Acrobat D...

dmm 1.7.2 Principles q Size: 11.1 KB 131 ... | Adobe Acrobat D...
ePGDEM Add 2019 | Date modified: 4/30/2020 &40 PM n.55 | | Adobe Acrobat D...
B videos '+ fm abhaya 6/29/2017 8:44 AM | TrueType font file
‘i Windows (C:) A Harry Potter 4.mp4 3/26/2020 10:16 AM | CRDOWNLOAD File
= RECOVERY (D) 3 IBM SPSS Statistics 21 10/31/2018 10:17 ... | Shortcut

. F Microsoft Edge B/18/2018 9:56 AM | Shortcut
* Metwork v £ »

e
oo T

& OneDrive

“r Downloads
j Music
[&=| Pictures




Selected file will appear here

Click ‘Upload this file’

Attachment

Author

| WV.TT Yasarathne

Choose license

All rights reserved

Upload this file




After few seconds or minutes file will appear like this

Select files Maximum size for new files: S0MB

Dlol& #HE®

m Files

» Tags

» Competencies

Q {
CIICk Save and return tO Save and retumn to course

course’

There are required fields in this form marked @ .




Edit -
+ % Announcements 4 Edit~ &

< Addan activity or resource

4 Lesson 1

f -
+ ;E,; Word note 4 Edit~ &

< Add an activity or resource

File link will appear like this



After editing, finally click ‘“Turn editing off’

Microsoft Word L

Home / Courses / Computer Centre / Introduction to Information Technology Test / 1234 £ Edit settings

# Tumn editing_off

£ Course completion
T Filters

4’% Announcements & £+ Gradebook setup
[3 Backup

1 Restore

4 Lesson1 ¢» 1 Import

a .
+ ™ \wordnote ¢ #* Publish




How to Insert Audio Clip on
LMS



How to Insert Audio Clip on LMS Lesson

B - O

Click Turn Editing On

ﬁv

{3 Edit settings

# Turn editing_on

£¥ Course completion
T Filters

3 Gradebook setup



Step @

Click Add an activity + Mark

4 Lesson1 «

4 Lesson 2 #

Edit =

== Add an activity or resource

Edit =

<= Add an activity or resource




I|_|'Ii I:.I eq - I | I = rl'l'l1 I—I I: I— X

aSHEcection-2

Add an activity or resource
Step

- o=

@' Qluiz The file module enables ateacher to provide a

file a5 a course resource. Where possible, the

i SCORM package file will he displayed within the course interface:

_ otherwise students will he prompted to
& Surey

Scroll down and Click File

Under RESOURCES dovenload it. The file may include suppoding
% Wk files, for example an HTML page may have

embedded images or Flash objects.
& I| || ] rl-"E- I'-l o F:l
RESOURCES software on their computers in order to open

) Book

Mlote that students need to have the appropriate

the file.
Afile may he used

« To share pr

] . Folder « Toinclude a miniw




Book
Step @ Afile may be used
File

= Toshare presentations given in cla
Folder « Toinclude a miniwebsite as a course

Click on Add

resaurce

IMS content
package = Toprovide draft files of cerain software

programs (eq Photoshop .psd) so students

can edit and submit them for assessm

€y Morehelp




0

Add suitable Name

Adding a new File to Lesson 1 @

* General

Mame

Description



Step @
Click this 3 lcon under Select files

| Display description on course page (7]

nelect files Mawimum size for new files: S0ME




Step @

Click Choose file

File picker

T Fecent TS

B Upload a file

Attachiment
A UFEL downloader e
'i Choose File JMo file chosen
n Private files

Ma file chasen

:9 Wikimedia




@ I-} - 4 E b This PC ok Music » test v Search test

Organize = Mew folder

1M This PC ~

# Ciro p bos

1M Thiz PR
m Desktop
@ Diact

Browse and Select Audio File You need gE;‘_:-‘j_:"i:":'a'ﬂ'-*

s BG Music

to upload. Then Click Open @.Fff_"‘ffﬁ

2, Lacal Disk (2
ocal Disk |::|:|:::|

i Local Disk 1 -:.

W

File name:




Selected Audio Clip File Name appears here
Step @

Attachment

CIle Upload this file Choose File | BG Music.mpd

ALuthor

‘ fwdtha Arumawacdu

Chooase licens

‘ All rights reserved

| Upload this file I




Step

After few seconds or minutes file will appear like this

| Display description on course page 7]

select files

Do &

B Files

,
(r.

B Music.mpa




Step @

Click save and return to course

» Tags

» Competencies

Save and return to course \ Save and display ‘ Cancel ‘

There are required fields in this form marked §§ .




Step @

Audio Clip Link will appear like this

Learning Management Systém - University of Sri Jayewardenepura A ® Muidtha Arumawady

4 Lesson 1 #
"I" i‘,— ALdio Instructions 4 Edit - @

= Add an activity or resource

4 Lesson 2 » Edit +




Step @

+ % Announcements 4

4 Lesson1 #

N/
P gr‘ Audio Instructions ¢

# Turn editing off

£ Course completion
Y Filters

£ Gradebook setup
Backup

1 Restore

1 Import

= Fublish




Step

Click the link

% ANNOUNCEMENtS




Step @

Click the play icon and listen

Audio Instructions




How to Assign a Lecturer In
LMS



Step 1

Select the required course

Course cateqorieg;, | Department of Music and Creative Technology [ Music # vear Il / Semester | ¢ Sinhala Medium

SEArch courses | =0 |

e MUCU 3107.3 Practicals of Hindustani Music (Mocal) - Il

v MUCU 3109.3 Practicals of Hindustani Music (Violin) — |l

Step 2

—Click Participants (if you can’t see the Participants click this icon)

= .mf:mwwfm Learning Management System - Liniversity of Sri Jayewardenepura

s s o chad

Mueusior.os MUCU 3107.3 Practicals of Hindustani Music 1

Participants

Home 7 Courses ¢ Department of Music and Creative Technology ¢ Wusic ¢ Yearll 7 Semester | 7 Sinhala Me

Badges



Step 3

Click this drop down

Participants

LISE:rIist| Erief

bl cnurses| MUCL 211001 + |

Fole: &l participants

All participants: O
Firstnarne“AEIE:DEFGHIJHLMMDF‘DHETUUW}{H’E
SUMMEme o - B D EFGH ) KLWMEOPRDRDRS TWNVWRY S

Nothing to display




Step 4

Select Enrolled users

Participants o -

Pty COLTSES MWOCU 291001 & |
Raole: Al participants Enrolment methinos

All participants: O Marual enraiments

Fistrame [~ 6 c o ElF e 1 vkLmnoP @R s TUYW:YZ
suname [~ B coEFlc s uklLimno P alr s TIulvwx Yz = Groups

Nothing to display Permissians

&4 Enrolled Users

& CHeck permissions

| Select all Deselect all | g With selected users.. Choose.. =|

& CLhEr Users




Step 5

Click Enrol users

Enrolled users

| Enral users |

aearch Enralment methods




Step 6

Click Assign roles @and Select Lecturer

MUCU 317

enrolled U

Home & Codrses § De
f Enrolled users

Enrolled us

Enrol

Assign roles

Student

b Enrolment

7016 Users fou

Mone

Manager

Lecturer
Mon-editing teacher
Student

Search




Step /

Add here relevent email of the lecturer and click Search

MUCU 31
enrolled u

Home f Courses f De
S Enrolled users

‘ HlakasrEe S| ac, |k
Er'lI'D”Ed Uus TO016 users found




Step 8

Relevent Name and email will appears and click Enrol

ﬁ&.ﬂﬁ " | - 1 1° | [l

ik 1

MUCU 31
enrolled u

Hame [/ Courses [ De
£ Enrolled users

Enrolled us

Enkol users

AS5I0N rES Lecturer =
F Enrolment options
tilakasiriofs|p ac Ik aearch

1 user found

Fo R PTIYArThE Tiakasin
filakasirims|p ac .k

Enral

hla




Step 9

Click Finish enrolling users

F Enrolmernt options

| tilzkasiFi@sjp a0 Ik

* 1 user found

F.F . Privantha Tilakasir
tilakasirigsip.ac. k




Lecturer details will appear like this

Enroclled users

Enral users
TSI -
First mame / Surnamea = Last acoess b Foles Groups Enrelment metheds
Email agdrass COurss
K.A.Priyantha Tilakasiri  Mevar Lecturer &+ Manual enralments from Sunday, 10 May 2020,
bilakasngsip.ac Ik 3.9 PM O m
Enral usars

All participants (Lecturers and Students) will appear here as a list



How to Remove a Participant

If you need to remove any participant follow Step 1 to 4

Then you will see all the participants like this

Enrolled users

Enrol users
Search - Rl o -
ISrowip All participants =
First name f Surname « | Email Last aceess Reles GroupsEnrelment metheds
address to course
WL H.D L AMJAL 92053 1 o=y 8 hours  Student gy e Selt enrolment (Stude nt) fom Saturday, 22
dulashzad7aniali@omail .com Warch 2020, 9.15 AM S m
ol S EANOARA 2090 10 diays 3 Student iy B Sell enrolment CStade nty from Saturdg# T 11
sakunikawmadee@omail .com nours April 2020, 915 A o m

Click relevant Unenrol



Click continue

Confirm

Oo you really want to unenml user " &.H.D 2ARUAL 32083" from course "Dacl) 3104 .03
Eastem Dance Dramat?

Please do this with extreme caution




How to Enroll and Unenroll
Students in LMS



Participants
Home / Courses / Computer Centre / 2nd year Courses / 1234 / Users / Enrolled use

Badges

Competencies

For enroll students, Click Enrolled users
‘Participants’ Grades

General

4 May - 10 May Search | | Enrolment methods | Al

11 May - 17 May R
Role ‘ Al s ‘ Group

‘ All participants & ‘

18 May - 24 May




Click ‘Enrolment methods’

Participants & -

My cc-urses‘ GENI 11022 = ‘ & Enrolled users

Role: All participants Enrolment methods

All participants: 0

Fistname [ Sll~ B/ c o ElFlc/H[1s/k/LM[N|o|P|alrIs|TIUVIWX]Y|Z
Sumame Ml ~ 5 c D|E[Flc/H[I[J/k/LMNO|P|a|rR[s|TIU VWX Y|Z 388 Groups

Nothing to display

Manual enrolments

Fermissions

‘ Select all Deselect all ‘ € With selected users... Choose. .. & Check permissions

Other users




Enrolment methods

Mame
Manual enrolments

Guest access

Self enrolment (Student)

Add method | Self enrolment 2

Choose. ..
Self enrolment

Go to self enrolment and enable
this icon




Course categories: | Computer Centre / 2nd year Courses

Search courses ‘

% Test course ™

‘ Add a new course ‘

Finally you can see here, self
enrolment is activate.




Go to the course that you want to
unenrolled students and click
‘Participants’.

123

Participants

Badges

Competencies

Grades

B General

course 1

Home / Courses / Computer Centre / test course [/ 123

+ % Announcements




Click here and select ‘Enrolment
users’.

Participants
Mycourses| GENI 11022 = |

Role: Al participants Enrolment methods

All participants: 0

First name i A B CDIEFIGH I |JKILIMNIOP QR S
Surname A A B CDIEFIGH I JKILMNIOP QR S

Nothing to display

Manual enrolments
Uviw x|y | Z

U v wxXly Z Self enroclment (Student)

T
T

Self enrolment (Student)

‘ Select all Deselect all ‘ € With selected users... Choose... = & Groups

Permissions




Search

Status Al 2

First name ! Surname * [ Email address

LA MMLILANKOOMN 89274
ilankoonmaheshi@gmail.com

FPE.A. MADHUSHANI 82415
anjales. madhushani@yahoo.com

W H.M.PERERA 39526
heshnirmala@gmail.com

M.H.MM.SENANAYAKE 89660
mailz.senanayake@gmail.com

Enralmeant methods All

Last access to Roles
Course

144 days hours  Student @
166 days § hours  Student @
181 days Student [§

164 days 13 hours  Student &

Hole

All

s Group All participants &

Groups Enrolment methods

Zelf enrolment (Student) from Thursday, 19 December 2019, 10:15

AM & o
Self enrolment (Student) from Wednesday, 27 Movember 2019,
11219 AN &% o
Zelf enrolment (Student) from Tuesday, 12 Movember 2018, 7-34 PM
& o
Self enrolment (Student) from Friday, 29 Movember 2019, 6:09 AM
& 0

User’s Name here

TN o ROETSMGHE
84402 @=jp.ac.lk

G.LO.V. BANDARA
85092 @sjp.ac Ik

M.0.5.H. CHANDRAPALA
34453 @sjp.ac Ik

Self enrolment (Student) from Saturday, 17 August 2019, 2:02 PM
& o

268 days 5 hours  Student
Tyeal 191 aays . oaent o
1 year 151 days Student &
1 year 114 days Student &

B B B B 8+ B P

o i (L1 L

i
Self enrolment (Student) from Wednesday, 12 December Z013, 3:21
PM @ o

Self enrolment (Student) from Friday, 12 Oclober 218, 5:34 AM

Click on this icon to Unenroll the
choose person



Unenrol

Home / Courses [/ Computer Centre / Cedificate Course in Website Development [ Website Development - Group 04 / Users [ Enrolled users [ Unenrg

User’s Name here

Confirm

Do you redlly want to unenrol user  User’s Name here  from course "Cerfificate in

Website Development - Group 04- 201577
=

Finally it will ask you to confirm
your choose and click the confirm
button.



How to Give an Assignment
on LMS



GENI 1102.2 Information Technology Step 1 me———_—————— & -

£ Edit settings

Setting Step 2 Som—) ¢ Tuneitogon

£ Course completion

Home / My courses [ GEMI 1102.2

Turn Editing On e

£+ Gradebook setup

% Announcements

E Social forum

m Backup

Y} Restore

Handouts in Sinhala
Y Import

! Introduction to Computers # Reset

Col Devi
'! mputer Devices & More...

Handouts in English

'! Introduction o Computers

! Computer Devices




A ® ;:vR Balascorya

< Add an activity or resource

< Add an activity or resource

Add an activity or resource 4 Add an activity or resource

4+ Add an activity or resource

4 Add topics




Add an activity or resource

FY

ACTIVITIES =

Select an activity or resource to view its

@ @ femrrer help. Double-click on an activity or
resource name to quickly add it.

o @ o

© P choke

Q . Database

O §f Stemaitn Scroll down

o f] Feedback

o k3 Foum = Activities Option

Q E Glossary

9] Eﬂ Lesson

o @ Quiz

(] . SCORM package

(] ﬂ Survey

o) Wiki

o Workshop

-
| s Tt e

ml- Cancel |

Add an activity or resource

—
Eﬁ Glossary Select an activity or resource to view its

help. Double-click on an activity or
resource name to quickly add it.

Resources Option

__Cancel |




Add an activity or resource

ACTIVITIES The assignment acfivity module enables a
teacher to communicate tasks, collect work and

Assi it
signmen provide grades and feedback.

s Students can submit any digital content (files).

such as word-processed documents,

Select Assignment

Choice
spreadsheets, images, or audio and video clips.
Database Alternatively, or in addifion, the assignment 9 9
require students fo type text directly into the text Desc il pt loii . i
caitor. An assignment can also be used 0 (Assignment Description
remind students of ‘real-world’ assignments they fo r rea d )
need to complete offline, such as art work, and
thus not require any digital content. Students
can submit work individually or as a member of a

group.

When reviewing assignments, teachers can
leave feedback comments and upload files, such
as marked-up studeni submissions, documents
with comments or spoken audio feedback.
Assignments can be graded using a numerical
or custom scale or an advanced grading method
such as a rubric. Final grades are recorded in

the gradebook.

&
@
?
B
o
tl
=
sk
&
v
.1
ol
o

€ More help

Add Button




2 Adding a new Assignment to Assignment 2

¥ Expand sll
* General
Assignment name - Web FPage Creating
Description — — -
[i-[BT[[=[E|[% S| @ m G
A
[ Display description on course pape @
Additional files [ 7] Maximum size for new files: 50MB
Is] H[= .
m Files
i ou can drag and drop files here to add them. i

+ Availability




2 Adding a new Assignment to Assignment 2 @

* General

Assignment name 9 YW=b Page Creating

Description

v [BI][= E| % S|[@] e 4]

Assignment name (required)

Assignment Description (If necessary)

If mark this, above description will show
in course page

, Attachments to students from lecturer will
S — show here after step 3 finished (Question
paper, eBook, etc. under 50MB size )

[ Display description on course page @

Additional files (7]

Step 3 EEEEE—)
I Files

...................................................................................................

File attachment
button (File Picker)

* Availability



6.If you click File attachment button (File Picker) as shown in previous page (step 3),
it will bring File Picker page as bellow. It show 6 ways to upload a file as below.

File picker

Attachment

Choose File | No file chosen

Save as

Author
G.AYR. Balasooriya
Choose license

Al riahts reserved

i} o o

All rights reservec
o

Files already in server

Resent used File

File upload form computer (For example Let’s use this)

Upload file from given URL address

Upload files from your private files

Search and upload files from web



File picker

Th Server files

Th Recent files

& Upload afile

& URL downloader
h Private files

9 Wikimedia

Choose File to upload file/s

Attachment

Choose File | Web Assignment 2.t

Save as

Uploaded File Name show
here

Author

G AYR. Balasooriya

Choose license

All rights reserved

File upload button



8.After click upload button, open Availability tab (Its in below the File picker). Choose
appropriate options (1 - 4) for your assignment. Use ticks to enable or disable options.

Allow submissions from 79 Apri N —— o s
o W .“.FI - iuiu - Wil W
_
Due date . lav . B — 0 a
i - EI_-. - UL W UL w
™ 2 or _
v..,.-':'[-d:f.E . . . .
w - - w
o
Remind me to grade by 9 a . W & AN a
= ; R Aay = 2020 = 00 =

¥ Always show description

1 - Assignment start date and time

2 - Assignment finishing date and time

3 - After this date students can’t submit

4 - Reminding date to teacher to check and grade students

00 ? Enable {1
00 = ¥/ Enahle — 2

3 Enable  (umesess—— 3
00 = ¢ Enable — 4

|

Use this ticks to Enable or disable
options



9.Then, open Submission types tab (Its in below the Availability tab). Choose
submission type as File submission, Step 1

/ Tick the File submission
Submission types Online text # File submissions

Step 2

Word limit Enable
Maximum number of uploaded files P s Number of files student can upload

Site upload limit (S50MB) + < ———  Step 3
Accepted file types ] Step 4

Maximum submission size

Upload file size (Make

File type students should upload 't maximum)
(it’s better this part leave empty
most of time)

If you choose submission types as Online text[1], Only you have to do is set the word
limit[2] for student’s text if you want. Other options will disable automatically.

1

\ 4

Submission types COnline text  File submissions

Word limmit Enable - 2



10.Then, open Submission setting tab (Two step below the Availability Tab) and set
below settings.

/ >tep d
Require students click submit button Ves & If this yes, student have to click Submit button to finalize there

upload
Require that students accept the No & _
submission statement Step 2
Attempts reopened Manually . Keep this as No

Maximum atempis [ \
\ Step 3
Step 4 Choose Manually

How many times student
can submit (1 or 2 is good)



» Group submission settings
» Notifications
» Grade
» Common module settings
» Restrict access
» Activity completion

» Tags

» Competencies

Save and retumn to course Save and display ‘ Cancel ‘

There are required fields in this form marked @ .




12.1f you click Save and display button, it will show something like following in course
page.

Your just uploaded Assignment

Name you give as Assignment nhame



Turn editing off

.ﬂ. -
£ Edit settings
Turn editing off
Course completion
Filters
Gradebook setup

Backup
Restore
Import

Publish

Reszet

#
*
T
-
£
1
1
=
“
-

More. ..




How to Collect Assignments
from Students and Grading



Assignment 2

ﬁ Online Test Assignmen. (ummmmmmmm  Click on the Assignment name




Online Test Assignment %

This is a test run. Mot for Students to dol

o (e The file you upload for student (Question

' , etc.
Grading summary paper, etc.)

Paricipanis i)

Drafts ]

Submitted ]

Meeds grading 0

Due date Sunday, 3 May 2020, 12:00 PM
Time remaining 18 hours 58 mins

View all submissions =)  View all submissions ‘




Online Test Assignment

Grading action Choose... S

Fistname | a1 [ elc o e FlelultulkLmnjorlalr|s Tlulviwxvz Assignment submitted Students
5 . .
umame a1 e colelFlelni/v/kiLimnorlalrs TIulviwx|¥|z names in alphabetical orde

Nothing to display

With selected .. Lock submissions

* Options

Assignments per page 100 - How many assignments show per page
Filer Submitted - This will help to filter submissions

U Quick grading @
Show only active enrclments €

[ Download submissions in folders hIS will Create folder for eaCh StUdent'S
submission if it ticks




Online Test Assignment

Grading action Choose... E

User First name [/ Empad
Select picture Surname PUress
o - -

- Student .

O AErE e TG926@x.com
With selected...
¥ Options

Assignmenis per page

Filter

Status

=
for grading

Graded 95.00 / 100.00

Last modified
[{submission)

Saturday, 2 May
2020, 4:05 PM

Lock submissions =

100 =

Submitted
O Qick grading @
[l Show only active enrclments €

[ Downlead submissions in folders €

Student can select here by tick

This options can give to selected students



Online Test Assignment

ot Chse ¢+

Choose.
Download all submissions
| View gradebook

Select picture  Surname address

U L] ] L]

Student name ?E‘HEE@:‘! [lnm

here

Grading action

Download all submissions



Online Test Assignment

Thi= i= a test run. Mot for Students fo do!

- Testid

Grading summary

Paricipantz 6o

Drafts 0

Submitted 0

Meeds grading 0

Due date Sunday, 3 May 2020, 12:00 PM
Time remaining 19 hours 58 mins

View all submissions |

Grade button




7.This will help you to grade student. After grading click Save changes, then move to

next student by using arrow key.

Submission

Submitied for grading

Graded

16 hours 1 min remaining

Student cannot edit this submission

answere 10t g Step 1

Comments (0

Student answer file (Click to
Grade view/Download)

Grade out of 100

95.00 _ Step 2

Current grade in gradebook

Marks for Assignment

Feedback comments

3 i* B I = E % %

Motify students Reset

Save changes

WV Good

Step 4

A

Step 5

This arrow keys navigate
student to students

4= Step 3

Teacher’s Comments (If necessary)



Online Test Assignment

Thiz i= a test run. Mot for Students to daol

“ Testhd

Grading summary

Participaniz

Drafts

Submitted

Needs grading 0

Due date Sunday, 3 May 2020, 12:00 PM

Time remaining 13 hourz 58 mins

View all submissions ) ‘ View all submissions ‘




Online Test Assignment

Grading action | View gradebook =

Choose... Grading action

Download all submissions
Us, View gradebook

Select picture  Surname address :
g _ _ _ View gradebook

here
fi

With selected ..




Grader report

View Sefup  Scales  Lefters  Import | Export

Export tab

Graderreport ~ Grade history  Quicomesreport  Overviewrepot  Single view  Userreport

Al participants: 69/69

Fistame [ 2 & c 0 € Flc/n1 sk Limn o/palR]s TIulvIw/xY]z
sumame X 4 8 c 0 € Flo/h/ 1y Kk Lminop /R s TIulv W x]v ]z

Certificate in Website Devel...

Sumame * First name Email address &l Java Script Assignment § 4

SVNAMASHABS060 [ #  svnamasha@qmail.com

W.H.W.5.DE 50Y3A _
B 4 whswasana@gmail.com -



11.Choose Excel spreadsheet tab (or any other out put file you want), choose options
and click download.

e

c @ Ims.fhss.sjp.aclk/grade/export

e}
e

2019 3rd Year WEB

Parlicipants

Competencies

Work Sheet-1

Java Script

Information Gathering

e - Book

ASSIGNMENT

January

28 January -
February

5 February -
February

o

22 January - 28

11

12 February - 1

Q

Sds/index.php?id=1253 Q i

Learning Management System - University of Sri Jayewardenepura

Export to Excel spreadsheet

Setup Scales Letters mport Export

Excel spreadsheet

< Step 1

Grade items to be included

# Course total

# Java Script Assignment
# Online Test Assignment _ Step 2

Excel spreadsheet tab

All activities student did (You

Export format options

Include feedback in export

result sheet)

# Exclude suspended users

Grade export display types ¥/ Real Percentage

Grade export decimal poinis 7
e Step 4

Download button

v—

can choose which one should in

Letler — Step 3

This show how grade show in
result sheet(recommend to
use only one option)



How to Give a Quiz on LMS



Go to the course unit page and click the gear icon at the top corner and
select turn on editing

= ‘ ._’-;'-_*5‘_,"“—-::-&"‘:“‘"'“ Learning Management System - University of Sri Jayewardenepura
2019 2nd Year WEB . o . .
Certificate in Website Development-2019 2nd Year
e Home / Courses / Computer Centre / Certificate Course in Website Development / 2019 2nd Year WEB
Badges

Competencies

A ® 1P Subasinghe * -

L -

£ Edit seftings

# Turn editing on

## Course completion

Grades % Y Filters
Announcements
## Gradebook setup
B Gensral
&) Backup
B PLEASE SUBMITYOUR PLEASE SUBMIT YOUR CSS Assignment
S5 Assignment 1 Restore
B PLEASE SUBMIT YOUR sum SSewdd mdSe assignment 2o camedued GGhosim .. $ Import
HTML ASSIGNMENT  Bublish
ublis
W 1January -7 January -ﬂi F]ﬂx BOX E:'éﬁ'f @E)a € Reset
B &2January- 14 January 899 5325)-:5@ £+ More...

98



Step @

Click Add an activity + Mark

4 Lesson1 «

4 Lesson 2 #

Edit =

== Add an activity or resource

Edit =

<= Add an activity or resource




Step

Then select the quiz option

External tool

question bank. A time limit may be set.

Each atternpt is marked automatically, with
the exception of essay questions, and the

grade is recorded in the gradebook.

The teacher can choose when and if hints,
feedback and correct answers are shown to

students.

Quizzes may be used

As COUTSE EXams

As mini tests for reading dssignments or at
the end of a topic

As exam practice using questions from past
exams

To deliver immediate feedback about
performance

For self-assessment

€& Morehelp




Step

Then click add Button

£
3
=
&
=
v
4
ol

External tool

Glossary

Lesson

Quiz

SCORM package

question bank. A time limit may be set.

Each atternpt is marked automatically, with
the exception of essay questions, and the

grade is recorded in the gradebook.

The teacher can choose when and if hints,
feedback and correct answers are shown to

students.
Quizzes may be used

As COUTSE EXams

As mini tests for reading dssignments or at
the end of a topic

As exam practice using questions from past
exams

To deliver immediate feedback about
performance

For self-assessment

€& Morehelp




o (-]
Add suitable name for the Quiz
page

v Adding a new Quiz to 1 January - 7 January e
b Expand all

) | Computer General Knowledge

G irpl == s mwe

[J Display description on course page @

» Timing




Step @

Click save And display

Save and return to course | Save and display | Cancel |

103




Step @
Then Click edit quiz button

Knowledge

Grading method: Highest grade

Mo questions have been added yet

| Back to the course |




Step @
Then Click this add icon

Editing quiz: Computer General Knowledge o

Questions: 0 | This quiz is open Maximum gr‘ade| 10.00 | | Save |

Repaginate | Select multiple items | Total of marks: 0.00

#




Step

Click a new question from appeared drop
down menu

Editing quiz: Computer General Knowledge o

Questions: 0 | This quiz is open

Repaginate | Select multiple items |

#

Maximum gr‘ade| 10.00 | | Save |

Total of marks: 0.00

oShuffle e

Add -

4 from guestion bank

=+ zrandom question



Step @
Choose a question type to add
TiCk mUItipIe ChOice Option QUESTIONS ‘ Allows the selection of & single or multiple
responses from a pre-defined list.

True/False
Matching
Short answer

Mumerical

You can choose variety of
guestions from this menu

Essay
Calculated

Calculated
rnultichoice

Calculated
simple

Drag and drop
into text

Drag and drop
markers

Drag and drop
onto image



Step

Choose a question type to add

F

QUESTIONS Allows the selection of & single or multiple

Click add Button

_ responses from a pre-defined list.
i=  Multiple choice

True/False
Matching
Short answer
Mumerical
Essay
Calculated

Calculated
rnultichoice

Drag and drop
onto image




Step

Enter a name for

Question

Category

Question name

Question text

Default mark

General feedback

One or multiple answers?

Mumber the choices?

| Default for 2019 2nd Year WEB (1)

1. All of the following are examples of real security and privacy ri

One answer only

¥ shuffle the choices? @




Step

You can type the

guestion here

Category

Question name

Question text

Default mark

General feedback

One or multiple answers?

Mumber the choices?

| Default for 2019 2nd Year WEB (1)

| question 1

1. All of the following are examples of real security and privacy ri

One answer only

¥ shuffle the choices? @




Step

Select one

answer only from
dropdown menu

Category

Question name

Question text

Default mark

General feedback

One or multiple answers?

Mumber the choices?

| Default for 2019 2nd Year WEB (1)

| question 1

1. All of the following are examples of real security and privacy ri




Step

You can select
the numbering

method for
choices

Category

Question name

Question text

Default mark

General feedback

One or multiple answers?

Mumber the choices?

| Default for 2019 2nd Year WEB (1)

| question 1

1. All of the following are examples of real security and privacy ri

One answer only

¥ shuffle the choices? @




ning Management System - University of Sri Jayewardenepura

¥ Answers
Choice 1 0 1 iy B I EE % S @
hackers.
Grade None $

Feedback e

1 i B I OEE % S @ o

Answer block consists of three

parts Choice 2 - e o —
1. Choice 1 iv B I EE %S @
2. Grade <pam
3. Feedback Grade oo e
Feedhack ! - o o o
GBI EE VS @ m
Choice 3 - - o . o
1 iy B I EE % % @ m
viruses
Grade None s
Feedback ) . o . o
GBI oEE %S @

113



Step

Add one answer

to one choice

ning Management System

v Answers

Choice 1

rade

Feedback

Choice 3

Grade

Feedback

- University of Sri Jayewardenepura

114



If the answer is
correct select
100% or the
answer is wrong

keep none

ning Management System - University of Sri Jayewardenepura

¥ Answers

Choice | EIET I =EE % S @
hackers.

Grade None $

Feegh R I =2 % & @

Choice 2 ENET I == % S @
spam

Grade 100% ®

Feedback ENET I = E % S @

Choice 3 ENET I = E % S @
viruses

Grade None ¢

Feedback 1 i+ B I EE % % @

Climice A

115



Step @

Click on save

changes

Save changes and continue editing

-

elds in this form marked @ .



Step @
Preview Quiz

Editing quiz: Computer General Knowledge o

Questions: 1 | This quiz is open Maximum grade 10.00 ‘ Save

Repaginate Select multiple items ‘ Total of marks: 1.0C

4 oShuffle @

Page 1 Add ~

- !E £ question 1 1. All of the following are examples of real security a... @ m 1.00 &

You can add
another quiz




