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Enrolment Key




How to Set an Enrolment Key

To avoid unnecessary logins into your course unit

Step 1

Go to the Corse unit and select ‘Turn

editing on’ \

Test course & -

£ Edit settings

Home / Courses / Computer Centre [ Test [ 1234
# Turn editing on
£+ Course completion
T Filters
= Announcements

£3 Gradebook setup

Backup
27 May - 2 June

1 Restore

#*  |mmert




Step 2

Select ‘Participants’

1234

Participants

Badges

Competencies

Grades

BB General

I 27 May -2 June

BB :June-9June

Test course

Home / Courses / Computer Centre / Test / 1234

+ @ Announcements g

4 27 May - 2 June ¢

Edit =
Edit~ &

<4 Add an activity or resource

Edit




Step 3

Click on setting button and
‘select Enrolment methods’

1234

Participants

Badges

Competencies

Grades

General

27 May - 2 June

3 June - 9 June

10 June - 16 June

17 June - 23 June

Test course

Home /[ Courses / Computer Centre [ Test / 1234 [ Paricipants

Participants -

My courses  ENGP 1101.3 = a4 Enrolled users

-

Role: All participants Enrolment methods

All participants: O

First name “A B C
Surname “A B C

Nothing to display

iManual enrolments

[

Ulv W X Y| Z & Groups
Permissions

Select all Deselectall | € With selected users... Choose. . & Check permissions

ik

- P




Test course

Home / Courses / Computer Centre / Test / 1234 / Users / Enrolment methods

Enrolment methods

Name
Manual enrolments
Guest access

Self enrolment (Student)

Edit

0 @ &+ &

o & &
o & &

Step 4

Click on this eye icon and Enable it

Step 5

Click on this setting button




Self enrolment
v Self enrolment

Custom instance name
Allow existing enrolments
Allow new enrclments

Enrolment key

Use group enrolment keys
Default assigned role
Enrolment duration

Motify before enrolment
expires

Motification threshold

Start date

Yeg &

Yes ¥

Click to enfer text 4 _@

No =«

Student s

0 lays -
Mo

1 ays

(] Enable

L3

L1

Step 6

Click on this pen

g4 [ Enable

icon



Self enrolment
» Self enrolment

Custom instance name
Allow existing enrolments
Allow new enrolments

Enrolment key

Use group enrolment keys
Default assigned role

Enrolment duration

2

Yes =

MNO

ik

| &

23456| @

Press enter to save changes

No =

Student

L L

0 2 [ Enable

Step 7

_— Type enrollment key and Enter




Self enrolment
+ Self enrolment

Custom instance name
Allow existing enrolments
Allow new enrclments

Enrolment key

Use group enrolment keys
Default assigned role
Enrolment duration

Motify before enrolment
expires

Motification threshold

e

Yeg &

Yes ¥

B 4/’ @

Press enter to save changes

Mo =

Student

L1

(] Enable
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It appears like this



Be sure to keep your students

Self enrolment
v Self enrolment

Custom instance name
Allow existing enralments
Allow new enrolments

Enrolment key

Use group enrolment keys
Default assigned role
Enrolment duration

Notify before enrolment
expires

Yes

No

Student

No

Ak

Ak

(] Enable

Then
Existing students

New comers
|

in and others UNENROLL

YES
NO



End date

Unenrol inactive after

Max enrolled users

Send course welcome
message

Custom welcome message

L1

Never —

L L]

From the course contact

Cancel

.
-

i) = 14 % 0 % [ OEnable

Step 8
Scroll down and Click on ‘save changes’




Course categories:  Computer Centre / Test

v Test course@

Search courses S0

enrolment key will appear like this

L L

Enrolment options

v Test course &

v Self enrolment (Student)

Enrolment key

|— Here, students should enter

enrolment key to come in.




